
SIR JOHN MOGG SCHOOL 
          
          
Dear Parents 
          
Welcome to Sir John Mogg School and Detmold where we hope you and 
your family will spend a happy and successful tour of duty. 
During your time here if at any point the School can be of help please do 
not hesitate to contact us. 
          
This booklet is designed to help you fully understand the organisation of 
the School and its aims in providing your children with the best of 
classroom and curriculum practice possible. Our success in achieving 
those aims is enhanced by the support that you, as Parents, can give. 
The partnership between School and home is of vital importance and I 
look forward to your interest and involvement in the future. 
          
If this booklet fails to acknowledge some area of concern for you or your 
child please notify us immediately and we will make every effort to rectify 
the situation. 
          
There are many opportunities during the year when Parents are invited to 
visit the School and I hope to see you all on these occasions. Please feel 
free to come to the School at any time to see me or to make an 
appointment through the Secretary if I am unavailable. 
          
Yours sincerely 
          
 
 
 

Mrs Ann-Marie Mason 
Headteacher 

 

 
 
 
 



 School Details 
          
              
      
         Sir John Mogg School 
         Detmold 
         BFPO 22 
          
          
          
                                    Tel Detmold Civil 
                 05231 37140 
  
          
          
          
          
          
          
            Fax Detmold Civil 
             05231 28196 
          
The School now has a website that is just being developed. In the future it 
will contain timetables, homework and much more. At the moment you 
can find out about the School and special events. The website address is 
www.sirjohnmoggschool.co.uk  
You can also contact the School by email at: 
sce.sirjohnmogg@sceschools.com 
 
School timings  
 
Infants (KS1) 08:45 - 12:10 and 13:10-14:45 
 
Juniors (KS2) 08:45 - 12:10 and 13:10-15:15 
  
       
 
          
          
The School was opened in 1971 by General Sir John Mogg. It is of 
traditional build, with 12 classrooms on two levels built around the 
Assembly / Dining hall.    

http://www.sirjohnmoggschool.co.uk/
mailto:sce.sirjohnmogg@sceschools.com


 
                

Aims of the School 
          
The main aim of the School is to create an atmosphere where children 
are happy to arrive each day ready to learn, through carefully planned 
teaching, in an environment which will foster the intellectual, creative, 
physical, emotional, spiritual and social development of each individual 
child. 
          
The School aims to develop the childrenôs interests and create 
opportunities for them to experience a wide range of activities using a 
variety of methods appropriate to the abilities of the individuals involved. 
          
The planning necessary for such activities is closely linked to the 
National Curriculum and all children should develop the skills which have 
been carefully structured for the different levels of achievement. 
          
Discipline is an important element of learning and we aim to develop 
attitudes which are acceptable within the childôs own peer group and 
towards adults both inside and outside the School. 
          
Staff and children pursue quality and excellence in all aspects of their 
school and personal life. 
          
Parents are clearly the important factor in the success of these aims and 
it is always our intention to promote good relationships between the home 
and school and wherever necessary we are always prepared to make 
every effort to achieve this by working together. 
          
 

 
 
 
 



School Organisation 

          
Our Foundation Stage unit opened in September 2001 and children are 
admitted in the term following their 3rd birthday. This means that if your 
child is born between April 1st and 31st August they will enter the 
Foundation Stage in the September (Autumn Term). If their birthday falls 
between September 1st and December 31st then they will begin Nursery 
education in January. If their birthday is between 1st January and 31st 
March then your child will begin in our Foundation Stage following the 
Easter holidays. 
Our Foundation/ Early Years Unit allows for flexibility in the movement of 
children between groups and works consistently towards the Early 
Learning Goals laid down by the Department of Education. Following a 
period in the Early Years Unit the children begin their transition into the 
National Curriculum. 
Prior to admissions into the Foundation Stage a member of staff will visit 
you in your own home to build up a picture of your child with your help. 
This partnership between the Parent and the Teacher cannot be 
underestimated and we hope that it will continue as your child moves up 
through the School. 
          
The organisation from year to year is dependent upon the number of 
children in each particular age range. At present we have organised the 
School into Foundation, Infant and Junior groups, each with a 
Coordinator. 
 
                Foundation Stage children               3+ 
                Infant children (KSI)                          4 to 7+ years. 
               Junior children (KS2)                         8 to 11+ years. 
                   
The timings of the Foundation Stage unit are from 09:00 each day until 
12:00. 
          
Parents of Foundation Stage aged children are, of course, more than 
welcome to bring their children to the Unit and even spend a little time at 
the beginning of the day with their first activity. 
Children are admitted to the main School in Key Stage 1 at one point of 
the year. Those children whose 4th birthday falls before 31st August will 
begin in September. This system of one intake began in September 2001. 
          
          
 



 
With the introduction of the National Curriculum for all children, the names 
by which different year groups are now known is as follows. 
          

 3+              Foundation Stage 1 
 4+  Reception (R) 

          5-6         Year 1 (Y1) 
          6-7         Year 2 (Y2) 
          7-8         Year 3 (Y3) 
          8-9         Year 4 (Y4) 
          9-10          Year 5 (Y5) 
         10-11         Year 6 (Y6) 
          
          
          

Infants (Key Stage 1) 
          
All parents of children who are coming to 
school for the first time will be invited into 
School to discuss school life. At the same time 
the children will have an opportunity to meet 
their new teacher and to spend some time in  
the classroom to which they will be going. 
When registering children for the first time, 
Parents should show the childôs birth 
certificate. 
          
 
The covered area in the Early Years 
Department, 
provides out-door facilities whatever the weather. 

 
 
 
 
 

 



Juniors (Key Stage 2) 

          
Parents may enrol their children after having 
arranged a suitable time with the School.  
          
Parents are invited to have an informal meeting with 
the Headteacher who will explain the School routine 
and show them around the School. At the same time, 
this provides a good opportunity for exceptional 
circumstances to be brought to light which may affect a 
childôs progress e.g. social and medical problems. Parents will meet their 
childôs new class Teacher who, after a few weeks should be able to 
comment on how the new child has settled. 
          

                                 Class organisation 
          
There is no streaming, and children of differing ability levels will be taught 
in the same class. This does not mean that they will be taught at the 
same rate or level. Children will be grouped within the class or taught on 
an individual basis when necessary. Each child should progress 
according to their ability and aptitude. 
 
Occasionally children with special needs will be withdrawn for part of a 
session for individual tuition. Sometimes numbers in a particular age 
group are such that classes have to be mixed ages, e.g. Y5/Y6. Again this 
will not affect their work levels. Each child is regarded as an individual 
and work will be set appropriate to their ability. 
          
          
 
 
 
 
 
 

 
 
 



Transfer at 11+ 

          
Children who remain within the SCE 
system will transfer at the age of 11 + to 
Prince Rupert School, Rinteln. This is a 
comprehensive school and the children 
travel to Rinteln in official transport. 
During their last term at this School 
children will visit Prince Rupert School twice. 
One visit will be for a ótasterò working day and Parents are very 
welcome to travel on the bus with their child to visit the School. 
Members of Prince Rupert School staff will arrange the meetings with 
children and Parents. There is close liaison between primary and 
comprehensive schools and regular meetings are held to discuss 
matters concerning the transfer of children and curriculum provided in 
each type of school. Class records on each child are kept at Sir John 
Mogg School and forwarded to Prince Rupert School before the end of 
the Summer term. Results from the national tests are also sent to Prince 
Rupert School in order to give the staff a full picture of the childrenôs 
ability. 
     

What your child needs to bring to school 
          
Service Childrenôs Education provides all the equipment necessary for 
your childôs education. Occasionally your childôs Teacher may request 
specific items to be brought from home. When necessary, a letter will be 
sent home. 
Phase 3 should bring their reading journals in daily; these should be 
signed by parents and teachers on a weekly basis. 
       
All children should eat a substantial breakfast before leaving home and 
there is therefore no need for mid-morning snacks such as sweets, 
biscuits, crisps etc. to be brought to school. Your child may, however 
bring fruit or a healthy alternative, free fruit is available up to Year 1. 
Water fountains are placed throughout the building. 
The School accepts no responsibility for the loss of money, toys or 
jewellery and children should be discouraged from bringing these items to 
school. Children with pierced ears will be asked to remove their earrings 
or cover them with tape before PE or swimming lessons. 
 
          



School uniform  
 

School uniform consists of grey trousers or skirt, white polo shirt, navy 
school sweater or cardigan and black shoes. 
P.E. kit consists of white Sir John Mogg t-shirt, black shorts and plimsolls. 
Sweaters, cardigans and P.E. t-shirts can be purchased from the school 
office. 
 

 
Parent interviews and reports 

          
During the Autumn and Spring terms you will receive a written request 
from the Teacher to attend an interview. You will be allocated a date and 
time but you may change this if necessary. At this interview you will be 
able to discuss your childôs work and progress and look at his/her 
schoolwork. At the end of the Summer term there are no set interviews, 
but you will receive a written report on your childôs progress in school. 
Should you wish to discuss the report an appointment can be made with 
your childôs Teacher. 
          
          
Most Teachers are available at the end of the School day to talk briefly 
about any problems you may have concerning your child at School. If you 
wish to make a formal appointment, please do so through the Teacher or 
Secretary. If at any time you are concerned or worried about your child at 
School please do not hesitate to contact the Teacher or myself.  We will 
try to deal with your problem immediately. Children often carry home 
distorted views and messages and a quick word with someone at School 
often solves the problem. Similarly, should your childôs behaviour or 
standard of work suddenly deteriorate then we would not hesitate to 
contact you. 
          
                             

Parent / Teacher evenings 
          
These general meetings may take place in School to explain particular 
approaches to the areas of the curriculum e.g. a mathematics workshop, 
computer or reading evening. It is to your advantage to attend whenever 
possible. 



 
Change of routine 

          
If for some reason you need to change your childôs  
routine at School e.g. leave early, arrive late, go on      
leave, etc. please write a note to the Teacher. Donôt 
rely on the child to verbally deliver the correct message. 
We cannot act on this and if no written instruction is 
received we will follow the normal routine. Similarly, it is 
necessary to inform the School in writing when your 
child has been away. 
          

                                     Curriculum 
          
While at this School your child will follow the National Curriculum 
which was introduced in the 1988 Educational Reform Act. 
The National Curriculum consists of 10 FOUNDATION subjects 
English, Mathematics, Science, Design and Technology, History, 
Geography, Music, Art, Physical Education and a foreign language for 11 
to 16 year olds. 
          
English, Maths and Science are known as the CORE subjects. At Sir 
John Mogg we have embarked upon the Government initiatives of the 
Literacy and Numeracy Strategies. Clearly laid out timings and content 
must be followed for the success of these two most important areas and 
Staff have been trained in the special teaching skills. Should you require 
more information about either the Numeracy or Literacy Strategy the 
School will be happy to provide you with a more detailed explanation. For 
these and each of the FOUNDATION subjects there will be objectives 
which set out what children should know at each stage of schooling -
these are called ATTAINMENT TARGETS. 
          
 
 
 
 
 
 
 
 



 
In each subject there are also PROGRAMMES of study which describe 
what children should be taught to achieve the Attainment Targets. At the 
ages of 7 and 11 there will be an assessment of how children are doing 
compared with the Attainment Targets. This reported assessment will 
come at the end of each KEY STAGE. The KEY STAGES are as follows: 
                      

KEY STAGE 1        5-7 YEARS 
                      KEY STAGE 2   7-11 YEARS 
          
This will help to show us where children are doing well and where they 
may need extra help. 
          
Parents will receive a full breakdown of their own childôs achievements in 
Literacy and Numeracy and these will be comparable to those levels 
being gained by children in UK schools. 
          
A record of all test scores are maintained in the childrenôs reports held in 
School until your family move on posting. 
          
Sir John Mogg School responds to all Government initiatives to ensure 
that whenever and wherever you return to in the UK your children will 
have had the same entitlement to the full educational balance provided in 
any other school. 
          
          
          
          
          
          
          
          
          
          
          
          
         
          
 

 
 



Clubs and out of School activities 
          
A number of after school activities are available to 
children in Key Stage 2. They are run at 
lunchtime or after School on a voluntary basis 
by members of Staff and / or Parent helpers. A 
typical selection might be football, 
gymnastics, cookery, needlework, recorders,  
sketching, chess, computers and netball. The        
numbers of children permitted to join each 
club will vary according to the type of club i.e. cookery for instance could 
only accommodate 6 children. Preference is usually given to older 
children on these occasions. Transport will be provided after School to 
return children to their normal bus stop. A ópermissionô slip needs to be 
completed before your child is allowed an after School club. 
          

                                   Swimming 

          
For one session each week we are permitted to use the Aqualip for 
swimming instruction. From Year 2 classes take turns, throughout the 
school year to use this facility.  Lessons are given by qualified instructors. 
                                                            
          
 

 
 

Sex Education 

         
It is fully recognised that Parents play a key role in helping their children 
to cope with the physical and emotional aspects of growing up. At the 
primary level our teaching will compliment and support this role as well as 
giving children an elementary understanding of human reproduction 
through our cross curricular topic study work. When specific sex 
education information is to be given to Year 6 children Parents will be  
informed as they do have the right, should they wish to do so, to opt their 
children out of such lessons. 
          

 



Homework 
          
          
The children may be set homework from time to time. This will be related 
to their work at School and should not be too arduous. The children have 
a long day of work at School and I do not believe that there is much 
benefit to be gained from long homework sessions in the evening. At their 
age, time can be more profitably spent reading stories or being read to by 
their parents. Occasionally however, a child who has not completed a 
reasonable amount of work during the School day will be asked to 
complete it at home. 
                                  
 
 
 
 
 
 

 
 

 
Reading Books 

          
          
It is probable that your child will be placed on one of the Reading 
Levels held in the School. We hold a large number of different books and 
schemes which provide a variety of reading experiences for different ages 
and stages. If your child brings a book home please encourage them by 
listening to them read a page regularly. A reading record book is normally 
provided with the book so you can signify the pages he/she has read at 
home. If your child is stuck on a word then please tell it to them. If it is a 
consistent error, write the word in the record book so that the Teacher can 
deal with that particular problem. Please try to make the activity as 
enjoyable as possible for the child. 
          
          
If there is any problem or if your child develops a dislike for reading at 
home, please contact the Teacher or make a note of the difficulty in the 
Parent/Teacher comment section of the reading record. 



The reading book is only a small part of learning to read. There are many 
other activities which can be enjoyed at home and at School that will help 
your child to read fluently. 
There are many books that can be obtained from NAAFI stores or from 
the School and Community Library that present enjoyable and interesting 
stories at the childôs reading level. 
          
          

 
 
 
 
School Rules and Discipline 

          
The philosophy of the School is that a well disciplined environment be 
created by the positive reinforcement of good behaviour patterns. The 
School follows ñTen Golden Rulesò which are displayed in many different 
locations. In order to reward observance of these rules there is a weekly 
30 minute session of ñGolden Timeò. There are several activities from 
which the children may make their own choice. Failure to follow the 
ñGolden Rulesò can result in their ñGolden Timeò being shortened. 
          
You will be asked to sign a proforma acknowledging the fact that you 
have read and understood our School Discipline Policy. 

 

School Governance Committee 
          
The SGC meets termly at the School, is chaired by the Commanding 
Officer of our parent unit (presently 3rd Battalion REME) and each class 
is represented by one Parent. It exists to foster good relations between 
the School and the Community. 
Meetings are held in advance of the Garrison Schoolsô Advisory 
Committee and the Headteacher together with a Parent Representative 
always attend the Garrison meeting. Points from the School meeting may 
be carried forward to the Garrison meeting. 
          

 



School Transport 
          
Many children travel to and from School by bus. 
Timetables, pickup points and routes are  
governed by the HCSOôs office who can be 
contacted on Detmold civil 37585. 
Following registration of your child at School you 
should register for transport with the HCSOôs office.  
A supervisor travels with the children at all times. 
Misbehaviour on buses will be reported to the GSO and may eventually 
result in the child being barred from using official transport. 
          

Voluntary Help 
          
There is always a need for voluntary help in School.  If you can offer 
some of your time during the week please mention it to the Secretary as 
vetting needs to be completed.          
          

When your child is ill 
          
If your child is off colour or ill please keep 
them at home. Invariably they feel worse at 
School and we are then left with the problem 
of contacting parents. When a child becomes 
ill at School we try to contact you so that 
they can be collected.  
 
Please leave all contact numbers with the School so that we can get in 
touch if the need arises.  
 
The School has no facility for the safekeeping of medicines and Teachers 
are not permitted to administer them. However, when a child needs 
regular medication for a long term illness the School is prepared to assist. 
In all such cases, a request must be made in advance by the Parents to 
the Headteacher. 
          



School Lunches 
          
All of the children in School stay to lunch. The lunches are balanced, 
nutritious and offer good value for money. 
Children are not forced to eat food that they dislike but they are 
encouraged to try most foods. If your child is allergic to any kind 
of food please tell the Secretary and an alternative meal will be 
offered. An open invitation is extended to any Parent who would 
like to see the midday lunch arrangements. Children may, if 
they wish, bring a packed lunch to School where they will be 
supervised along with the other children. 
  

 
No Nut Policy 

 
As we have a number of children who suffer from acute allergic reactions 
to any form of NUTS we ask that all Parents refrain from including items 
which may contain nuts in snacks or lunchboxes. Everyoneôs 
understanding and cooperation is greatly appreciated in this matter. 
          
          
          
 
 
 
 
 
 

 
Payments 

          
Payment for School meals is made in advance. It is accepted on a 
monthly or termly basis. A letter giving the amounts for each month will be 
sent to Parents together with a menu. Please pay promptly as we have no 
facilities for giving credit. If a child is absent the price of the meal will be 
deducted from the next payment. 

 
 

No nuts 
in school 



 
School Trips and Educational Visits 

          
An important part of the childrenôs education is that they should become 
aware of the environment in which they are living. Occasionally a trip or 
visit may be arranged for your childôs class as part of a class project. If a 
trip of any distance is arranged a letter will be sent asking your permission 
and you may be asked to supply a packed lunch and money to cover an 
entrance fee. 
The older juniors will be offered a weekôs camp at some time during the 
year. Details will be sent to the Parents concerned well in advance. 

          

 
 
 
 

 
 

 
 
 

School Fund 
          
The School Fund is essential to the every day running of the School. We 
obtain most of our educational supplies through official channels but there 
are innumerable items that can only be obtained through our own private 
funds. We occasionally organise events to raise money for the Fund. 
Regular events include a Families Disco and Movie Nights. 
 
          

 
 



Special Educational Needs 
          
If your child finds any area of their education difficult then the Teacher 
makes every effort to provide the extra attention which may be necessary 
to overcome the problem.  However, where the problem becomes more 
specific the Parents are notified and on some occasions outside agencies 
are involved to determine the best course of action for the individual. An 
Individual Education Programme (IEP) is produced and the work is then 
monitored in line with conditions laid down for working with children who 
have special needs. Parents are kept informed at every stage of the 
process and their support is invaluable to its success. The same process 
is in place for those children who display above average ability in one or 
more subjects. Once again every consideration is given to ensure that the 
work set is of the correct level providing the highest standards and a clear 
progression. 
          

When you leave 

          
Please inform the School as soon as you 
receive your posting date. Arrangements 
can then be made to ensure that relevant 
reports and documents are ready for the 
next school. When your child leaves they will 
take with them an envelope containing a 
Transfer Report giving details of work 
covered, a selection of books and their 
medical records to pass onto the next School. 
          

The Commandersô Award Scheme 
          
This is a scheme for Y6 pupils which incorporate the broad principle of the 
Duke of Edinburghôs Award. In order to gain the Award, pupils must 
complete a school based community activity (with diary), show a 
sustained commitment to an outside hobby, attend and log an outdoor 
activities week of sailing and complete a series of skills activities offered 
by the KS2 teachers. 
          

 
 



The Child Guidance Service 
          
If a child has severe problems with their work or if they cannot adjust to 
School he/she may be referred to the Educational Psychologist. This is 
not done without full discussion with Parents beforehand and Parents are 
kept informed of any further action or recommendations. The Child 
Guidance Service consists of a team of staff with various professional 
skills. They work with and advise on children who are experiencing a wide 
range of difficulties. There are four teams in Germany, each based in 
Child Guidance Centres. The address of the centre serving this school is: 
          
           Child Guidance Centre (SCE) 
           Paderborn 
           BFPO 22 

 
About the Centres 

          
Each centre is staffed by: 
          
An Educational Psychologist 
Social Workers 
A Speech Therapist 
          
The Staff of the Centres offer help and advice to children, Parents and 
Teachers. The types of difficulty mainly dealt with include: 
          
Learning difficulties 
Special Educational Needs 
Emotional difficulties 
Speech and language difficulties 
Behavioural and adjustment difficulties at School or home 
          
Children are usually referred to the Child Guidance Centres by: 
School    SSAFA  Parents 
Unit         Medical Officers 
          
When Schools, medical personnel and SSAFA refer a child they will first 
have discussed the childôs difficulties with Parents, suggested a referral 
and gained the Parents agreement for the referral to be made. 
          



Where are the children seen? 
          
Different places are used by different members of the team. The 
Educational Psychologist will usually see children at School or within the 
home. If seen at School, Parents are invited to attend. Discussions take 
place between Parents, the Teacher and the Educational Psychologist. 
The Social Worker sees Parents and children mainly at home but 
occasionally at School or at the Centre. 
          

 
Additional Information 

          
Service Childrensô Education (SCE) 

          
Service Childrensô Schools are intended, as far as possible, to provide the 
same pattern of education as that given in the UK. The education will 
therefore conform in type and scope to that provided in England and 
Wales under the Education Acts although these have no legal validity 
overseas. Within the military community the responsibility for service 
children is vested in SCE, an MOD Agency based in Germany but with 
responsibility for service Schools worldwide. 
The professional direction and general administration of SCE is under the 
control of the Chief Executive, Service Childrensô Education who is based 
in Rheindahlen. There is an Education Officer in Bielefeld who has first 
line responsibility for Primary, Middle and Secondary Schools in their 
area. 
          
          
The name and address of the AEO for Sir John Mogg is: 
          
           Senior Inspector Advisor 
           Rochdale Barracks 
           BFPO 39 
          
          
 
 


