
          
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 

MOUNTBATTEN SCHOOL 

 
CELLE 

BFPO 23 

 

 

 

 

 
Mountbatten School, 



Witterstrasse, 
29225 

CELLE 
 

Dear Parents, 
 
I would like to take this opportunity of welcoming you to Celle and to Mountbatten School.  
It is indeed a beautiful part of Germany which is steeped in history and culture.  Celle itself 
is a beautiful town frequently visited by many visitors of all nationalities during the year.  
Not only will you enjoy aspects of the British culture here in Celle but you will also be able 
to enjoy being part of the German culture of which the school does get very much involved 
in and embraces it’s links with the local community throughout the year. 
 
Mountbatten School is a successful school with dedicated hard working staff who strive to 
make both the children’s time here a memorable one but also one the parents can 
remember where they feel they have very much played a part in their children’s learning 
journey. 
 
At Mountbatten School learning will be fun and challenging where all those involved in the 
learning journey will have a part to play whether it be supporting children at home, 
developing the learning environment in school, planning a curriculum that engages interest 
and where children believe in themselves and have aspirations to succeed. 
 
During your time here there will be numerous opportunities for you to be involved with the 
school on a very practical basis and we want you to feel that it is not just a place for 
children but also a place where families can learn together and access the support that may 
be required at certain times during your time here. 
 
I am passionate about making sure that our children get the best provision we can offer so 
that they are well prepared for life in the 21st Century - whatever those challenges may 
bring.   
 
In conclusion I hope you not only enjoy your time here in Celle but also make the most of 
what it has to offer.  I am always available to talk to should the need ever arise and I hope 
that you will feel that your voice will be listened to should you have any issues or questions 
you need to address. 
 
 
Best wishes 
 
 
Miss Annwen Parry 
Headteacher 
 

  

  

 
 



HISTORY OF MOUNTBATTEN SCHOOL 
 
 
 
The School was first opened on 1st September 1947 in a building near the Hallenbad.  It 
was known as the British Families Education Service School, Celle.  In 1947 there were 96 
pupils on roll aged from 3 to 14 and they mainly came from RAF families.  By May 1954 
the number of children had increased to 164 and Celle School moved to its present 
purpose built premises. 
 
On 8 September 1964 another BFES School opened in Celle.  Our School changed its 
name to Collingwood School.  The name is taken from that of Admiral Collingwood, who 
led the British Fleet in the Battle of Trafalgar, alongside Lord Nelson. 
 
In September 1985 Collingwood amalgamated with Grenville School and it took on its new 
name, Mountbatten Primary School.  The newly amalgamated school was officially opened 
by Major General Ryan on 24 September 1986. 
 
In March 1992 much of Mountbatten School was destroyed by fire.  The School operated 
on two sites during the eighteen-month period of the rebuild, before re-opening in 
September 1993. 
 
 
 
 
 

 

 
 



THE SCHOOL TODAY 
 
Mountbatten is situated in a peaceful and beautiful area of Celle in a tree lined cul-de-sac 
which is both safe and quiet. 
 
The main building comprises of 7 ground floor classrooms and 4 first floor classrooms with 
specialist rooms for Libraries, Art/Technology, Music/Drama, the Computer Suite and our 
Community Room.   The School environment includes a wooded area, an outside learning 
environment for our youngest children, a pond and a greenhouse.  The sports field is 
adjacent to the School and there are ample hard standing play areas and some excellent 
fixed apparatus. 
 

 
 
 
 
 
 
 
 
 
 
 
ORGANISATION OF CLASSES 
 
Mountbatten School caters for children from three to eleven years of age.  It is organised 
into three departments as follows:- 
 
a. Foundation Stage 
 



The Foundation stage provides free and structured education for children aged 3 to 5.  In 
Celle the Foundation Stage begins in our Foundation Stage 1 setting in Trenchard 
Barracks, and continues into the Foundation Stage 2 class at Mountbatten School. 
 
b. Key Stage 1 
 
The children move from our Foundation Stage 2 into Key Stage 1 and become subject to 
National Curriculum at Year 1, moving on to Year 2 where they remain until the September 
following their seventh birthday. 
 
c. Key Stage 2 
 
Children move through this department, Year 3 to Year 6, according to their age.  The 
transfer to Secondary education takes place in the September following your child's 
eleventh birthday. 

 
 
 
 
 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
VISION AND VALUES 
 

 



 
 
 

At Mountbatten School we pride ourselves on making sure that your time here with us in 
Celle is a memorable one.  In order for that to happen the school insists on displaying and 

projecting a very positive ethos where hopefully everyone feels valued and part of a 
successful school community.  The school expects high standards of behaviour and 

courtesy from everyone at the school and this is communicated through our ‘Golden Rules’ 
and ‘Code of Conduct’ which applies to both pupils and staff across the school. 

 
School rules are kept to a minimum and are based on the positive rather than the 

negative: 
 
 
 
 
 
 
 
 
 
 

 
 
 
Bullying on any level will not tolerated and will be reported on.  A record of any incidents 
is kept at school and parents will be informed should any incidents be reported.  In the 
event of any concern from parents then this will be acted on immediately with the children 
concerned being observed over a period of time and a report fed back to parents after an 
agreed period of time.  A copy of the School’s Behaviour Policy is available to parents at 
school and this is reviewed annually by the SGC. 
 
Rewards.  These are kept to a minimum as we expect the children to do their best that 
they can at all times however we do celebrate a variety of successes and achievements 
through our Gold Book Assemblies on Fridays, weekly class attendance awards, birthday 
pencils to celebrate special days and of course there are the team points.   
 
Classes also practice a range of rewards and these may vary from stickers to collective 
class rewards but the main message is that we all do our best and learn form our 
mistakes. 
 
 
 

Mountbatten School 
 

 
Do be gentle and caring 
Do be kind and helpful 

Do work hard and try to do your best 
Do look after school property and that of others 

Do listen and learn 
Do be honest and truthful 

 
 

Mountbatten School 

School Aims 
These aims give direction and orientation to the schools 

learning journey and supports School Improvement  



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
STAFFING 
 
The school is well staffed to support the needs of the children: 

To create a happy, safe, 

secure and stimulating 

environment in which 

effective, high quality 

teaching and learning takes 

place for all children. 

 

To provide and nurture a broad and 

balanced curriculum with a range of 

experiences to enable and facilitate 

all children to achieve their 

maximum potential in all respects; 

intellectual, social, moral, physical, 

spiritual, emotional and cultural. 

 

To engender self-
discipline, respect 

and a caring attitude 
for others and for our 
school environment. 

 

To acknowledge and 
recognise the individual 
worth of each child in 
order to promote self-

esteem; confidence co-
operation and 
independence. 

 

To prepare our 

children for life in the 

wider community and 

to give them an 

awareness of their role 

within it. 
 

 

To recognise and 
celebrate the 

diversity of our 
school and wider 

community ensuring 
equality of 

opportunity and 
valuing all members 
of our community. 

 

To work in partnership 
with parents, carers and 

all stakeholders. 
 

To maintain our staff team 
and continue its 

professional development 
so that our expectations of 
ourselves and the children 

are high. 

 

To work closely with 

the Schoolôs Advisory 

Committee, the 

military and local 

community. 

 

To work towards a 
fully inclusive school 
community. 
 



 
Headteacher –                Miss Annwen Parry 
Deputy Headteacher –  Miss Audra Burton 

 
   Key Stage 2 teachers -    Mrs Debs Porter 

     Miss Sally Clifton   
    Ms Sue Smith 

         Mrs Hazel Thomson 
         Mrs Felicitiy Warwood-Hart 
   Key Stage 1 Teachers –     Mrs Helen Hayward 
         Ms Mandy Mills 
  Foundation Stage Teachers –    Ms Jan Beckett 
         Mrs Sheila Dorrington 
   Supply Teachers  -              Mrs Anna Timothy 
                    Mrs Emma Ottey 
 
 
Secretarial Staff – Mrs Alyson Roberts and Mrs Rachael Despard 
 
Support Staff  
Foundation Stage Keyworkers -  Mrs Jenny Abbs, Mrs Nikki Dorman, Mrs Tracey 
Maguire, Mrs Tanya Bradley, Mrs Claire Miller, Mrs Annette Brooks, Mr Oliver Despard 
Foundation Stage 2 – Mrs Claire Connolly, Mrs Karen Barley 
Key Stage 1 – Mrs Amanda Stevens, Mrs Lucy Tomlinson, Mrs Cate McConnachie (SEN 
support),  
Key Stage 2 – Mrs Rachel Farrow-Kidd, Mrs Jo Rawlinson, Mrs Vicky Hughes 
 
Reprographics – Mrs Wendy Barnard 
Librarian – Mrs Jo Rawlinson 
 
Caretaker – Herr Dirk Weich 
 
 
 
 
 

 
 

 
 
 
 
 
 
 

ADMISSION ARRANGEMENTS 
 



If you are posted to Celle then Mountbatten School will be your local school.  When you 
arrive in Celle we ask that you make contact with the school as soon as possible so that 
your child/ren can be registered quickly and start school as soon as possible.  You will 
have the opportunity to meet with the Headteacher as well as have a visit around the 
school and meet with the new class teacher.  We feel this is very important to help the 
children and parents settle in quickly and get into a routine. 
 
When registering your child we ask that you bring along their birth certificate, if they are 
being registered at a school for the first time.  If they are transferring from another school 
you will need to bring any exercise books, their curriculum records, assessments and 
reports from their previous school.  This will help us to assess the children quickly and 
make sure work is targeted accurately. 
 
Foundation Stage 1 – the Foundation Stage setting is at Trenchard Barracks and 
provides an Early Years Curriculum for children in the term AFTER their third birthday.  
This provision is for five mornings.  Applications for places in this setting should be made 
to the Headteacher via the main school.  Admission to FS1 is termly. 
 
The cut off dates by which a child must have his/her third birthday are as follows: 
 

¶ 31st August for Autumn Term admission 

¶ 31st December for Spring Term admission 

¶ 31st March for Summer Term admission 
 
FS2 to Year 6 - Parents of primary school age children arriving in Celle during term time 
should phone the school as soon as possible to make an appointment to register their 
child/ren.  Parents arriving during school holidays are asked to contact the school the day 
before the term starts. 
 
 
 

 

 

 



UNIFORM 

It has been agreed that all pupils attending Mountbatten School will wear school uniform.  
It projects a positive identity for Mountbatten School pupils and nurtures a sense of 
belonging for those attending the school.. 
 
All clothing should be clearly marked with your child's name.  This will certainly assist 
school staff in matching owners to 'lost' articles. 
 

Grey Trousers, Shorts, Skirts 

Red or Black sweatshirts/cardigan with logo 

Black, Red, or White polo shirts 

Gingham dresses – any colour - preferably red 

PE – black shorts/white T-shirt/plimsolls/trainers 

 
 

School uniform can be purchased from the school along with book bags, caps and other 
items. 
School shoes should not have exaggerated heels for reasons of health and safety. 
 

 
PRICE LIST – (subject to change) 

 

Sweatshirt –  
Polo Shirts –  
Book Bags –  
Hats/Caps –  
Sports Bags –  

LOST PROPERTY 

All unmarked lost property found in school is kept in our Lost Property box, which parents 
may examine in their search for missing belongings, at any time.  Displays of Lost Property 
for children and parents will be made available every half term. 
JEWELLERY 
The wearing of jewellery is not permitted at school.  Those children with pierced ears may 
wear studs only and these must be covered or removed for any physical activity. 
 
 
 
 
 
 
 

 



PHYSICAL EDUCATION 

A change of clothes should be provided for PE plus appropriate footwear.   
Children should always have suitable clothing for their PE and Games lessons. 

Foundation Stage and Key Stage 1 

Our younger pupils will require shorts, T-shirt and plimsolls for their indoor PE. 

Key Stage 2 

Our older children should have the following options for indoor PE and outdoor 
games:-  

 T-shirt/Sports shirt, shorts, socks, plimsolls/trainers, and sweatshirt 
 

Children who play football should have football boots or trainers designed for use on 
grass.  A tracksuit is useful for outdoor games during the colder weather. 
 

PE Bags and Reading Folders 

Both are available from the School Secretary.  The PE bag can be easily marked with the 
child's name and is available in our House team colours. 
 
The reading folder displays the Mountbatten School logo and can be easily named.  It is 
made of a hardwearing nylon material designed to protect your child's reading books when 
they are transferred from home to school. 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



SCHOOL ROUTINES 
 

School Day 

School begins at 0845 and finishes for all children at 1515.  All children are bussed to 
school and arrive into the school playground around 0830 where they are met by the duty 
teacher. 
 

FS1 
 
0925 - 1225 Key Stage 1 

 
0845 – 1030 Key Stage 2 

 
0845 – 1030 

   1045 – 1215  1045 – 1215 
   1330 – 1430   1320 - 1515 
   1445 – 1515   
 
Transport is provided for all children going to FS1 and it is parents responsibility to inform 
their Unit Welfare Officer of their transport needs. 
All children will return home from school at 1515hrs.   
Please see our Bus Timetable for timings for each route. 
 
 

TRANSPORT 
Children who travel by bus are put on the correct bus at the end of the school day unless a 
written request has been received to change this routine.   
CHILDREN WILL BE PUT ON THE BUS AT THE END OF THE DAY UNLESS A 
WRITTEN REQUEST HAS BEEN RECEIVED AT SCHOOL. 
We cannot emphasise enough the importance of informing the school should there be any 
changes to circumstances regarding the collection of children at the end of the day. 
 
We strongly recommend that parents see their children on to the buses in the morning and 
meet them when they return in the afternoon.  Any child not met at the bus stop will remain 
on the bus and be taken to the Guard room where parents will be expected to collect them 
from there. 
 
Normally, the school will not be dismissed earlier than the official time of closure, unless 
parents have been notified.  However, it may be necessary during extreme winter 
conditions and consequent dangerous road conditions to send children home before their 
normal time.  This information would always be transmitted to parents via BFBS radio, the 
guardroom and the Unit Welfare Office.  It is crucial therefore that the school is kept 
updated of any changes to contact details. 
 

 
 
 
 
 
 
 
 
 

 



ATTENDANCE 
 
The school expects your children to be at school every day.  If your child is ill or 
unable to attend School for any reason please let us know as soon as possible.  We will 
require a note or telephone message to confirm this.  It is now a legal requirement for all 
schools to explain all pupil absences.  The school operates ‘First Day of Absence’ and in 
the  event of any absence being identified that the school does not know about the school 
will be contacting parents to find out where the children are. 
 
If leave needs to be taken during term time 
Leave of absence may only be granted by the Headteacher. 
Following an application from the parent, a pupil may be granted up to a maximum of 10 
days leave of absence from school, to enable him/her to go away on holiday.  This leave 
of absence may be granted by the Headteacher when there is no alternative but to take 
annual leave during term time.  Please note this is not an entitlement and may not be 
granted. 
 
A Leave of Absence Form is available from the School Secretary.  This must be 
completed in advance of any planned absence. 
 
Additional information regarding attendance may be obtained from the school. 
 

 
 
 
 

Children attending FS1 are not yet of statutory school age so therefore the 
attendance policy does not apply.  Children become of statutory school age the 
term after their 5th birthday. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



SCHOOL LUNCHES/SNACKS 

 
The children eat in one sitting in the School Hall.  A well balanced and healthy meal is 
provided and we encourage the children to eat a little of everything.  We would not force a 
child to eat something they do not like, if we find he/she is not eating very much we will let 
you know.  A menu will be sent home from school monthly and you can select the meals 
you would like the children to have and these will be billed to you. 
 
A monthly bill is presented for meals in advance, parents are asked to settle this bill 
promptly by cheque.  Any credits from the previous month will be carried forward to the 
current bill.  In order to help school administration we would ask that if you would like your 
child to change from school meals to packed lunches or vice versa, this is done at the end 
of our accounting period (the end of each month). 
 
All children are supervised in the hall during lunchtime regardless of whether they have a 
hot dinner or a packed lunch.  Guidance on Healthy Lunchboxes is available at school 
should any parents want this. 
 

 

 
 
 

An example of a menu is attached at the end of this booklet. 
 

FOUNDATION STAGE 1 – In Foundation Stage the children will have a daily snack 
for which parents will be charged a contribution of €30 for the term.  Parents will be 
billed this amount at the beginning of each term.  This will cover the cost of a daily 
snack for the children. 
 
All snacks provided in the setting will be balanced and carefully selected to broaden 
children’s taste experiences and will primarily encourage Healthy Eating. 
 
Should children have any dietary requirements we ask that parents inform the school as 
soon as possible and preferably during the initial registration. 

PLAYTIME SNACKS 

Children may wish to have a snack at mid morning break.  This must be a Healthy Snack 
and be separate to that provided in their lunch box.  Fruit bars, cereal bars and fruit are a 
good option.  We will encourage children to put these in a ‘snack box’ in the classroom so 
they do not take things form their lunch boxes.  Fruit is provided at break times free of 
charge for all children including FS1.  
 

 
 



OUR CURRICULUM 
 
Children at Mountbatten School will follow a broad and balanced curriculum in line with UK 
practice.   
 
Foundation Stage – this curriculum follows the Early Years Curriculum and focuses on six 
areas of learning.  During their time with us children are encouraged to become 
independent and enthusiastic learners.  All children will have their progress tracked and 
parents will be involved in this learning journey through regular discussions and meetings.  
The curriculum will encourage learning to take place both inside and out of doors. 
 
In Key Stage 1 and 2 – the curriculum is further developed through the teaching and 
learning of a number of subjects so that children access a broad and balanced curriculum 
where different learning styles are catered for and nurtured.  Children will be encouraged 
to become independent learners and will be very much involved in developing and setting 
targets for learning.  Again the school values the contribution of parents in this journey and 
there will be opportunities for you to come into school and experience learning along with 
the children.  Children’s progress will be assessed regularly and fed back to parents 
through parent/teacher meetings, open afternoons and finally through end of year reports.  
It is crucial that this dialogue is on going so that children make the most of their time with 
us here in Celle. 
 
In addition the school offers: 
 
Swimming – all children in Key Stage 2.  Children in the different year groups will be 
allocated blocks of time for swimming and parents will be informed when their child’s 
blocked time will take place. 
Religious Education – takes place in accordance with the 1998 Education Act and daily 
collective acts of worship are of a broadly Christian nature.  Parents wishing to withdraw 
their children from RE or the devotional part of the morning assemble are invited to 
discuss the matter with the Headteacher. 
Sex and Health Education - All Schools within the Heide Consortia follow agreed 
guidelines in order to give all children the same basic knowledge and understanding of the 
subject.  Parents wishing to withdraw their child from aspects of Sex Education are invited 
to discuss the matter with the Headteacher.   
German Language Instruction – the school has access to a German Instructor who visits 
the school once a week.  Children in all year groups from FS2 to Year 6 have access to 
this and the school are provided with opportunities throughout the year to practice their 
German in the local area through visits to Celle, links with local German schools and of 
course visits to the Christmas Markets. 
Music Instruction – the school has specialist music teachers visiting the school weekly 
from the Music Centre based in Hohne offering a range of opportunities for children at a 
nominal cost to learn to play guitar, piano, wind instruments and brass instruments.  We 
also have a Music curriculum development teacher who supports class teaching as well. 
Extra Curricular Activities – Currently the school offers extra curricular activities for 
children in Key Stage and these take place on a Tuesday after school until 1615.  
Transport is available to take the children home.  The ‘clubs’ on offer vary from term to 
term and takes account of the range of interests of the children. 

 



WHEN YOUR CHILD LEAVES MOUNTBATTEN 

 
When you are due to leave Celle it is important to let us know in good time so that reports 
and documentation can be prepared.  In the case of short notice please call the School 
Secretary and let us know. 
 
On your child's last day at Mountbatten you will be asked to collect their documents and 
sign for them.  These documents will include their books, educational and medical records 
and a school report along with an assessment history for your child.  You are reminded 
that it you have a legal responsibility to ensure that all information is passed on to the 
Headteacher of the new school.  This will enable the receiving school to meet your child’s 
needs quickly and thereby support the transition of your child to their new school. 
 
 

 

 

 

 

GLOUCESTER SCHOOL 

 
Children who remain in Celle in the September following their eleventh birthday will 
transfer to Gloucester School in Hohne. 
 
Our close links with Gloucester School ensure that the transition from Primary to 
Secondary education is completed in a smooth and sympathetic way in order to prepare 
our pupils for their next stage of education.  Parents of our pupils about to transfer to 
Gloucester School and also those of our Year 5 pupils are invited to attend a meeting with 
the Head of Gloucester's Lower School during the Summer Term. 
 
Our Year 6 pupils will spend 2 days at Gloucester School experiencing a preview of life 
and the curriculum awaiting them in Key Stage 3. 
 
 

 
 
 
 
 
 
 
 

 
 
 
 



SCHOOL GOVERNANCE COMMITTEE 
 

The School Governance Committee was established to act as a consultative body which 
although not involved in the day to day running of the school takes an interest in all 

aspects of the school’s life.  The aim at Mountbatten School is that the SGC become 
engaged in the life of the school and act as a critical friend to the school representing the 

parents of children at the school.  Currently the SGC aim to meet twice termly with a focus 
for the meetings being one as a ‘business meeting’ while the other becomes a curriculum 

focus where members are informed about the learning opportunities at the school and how 
this affects our learners. 

 
The SGC are also consulted on: 

 

¶ School Improvement Priorities  

¶ School budget initiatives 

¶ Learning and Teaching across the school 

¶ Representing Parents voice 
 

Membership of this committee varies and the current membership includes: 
 

Chair person – Lt Col R Wooddisse 
Headteacher – Miss A Parry 

Deputy Headteacher – Miss A Burton 
Teacher Rep – Ms J Beckett 

Padre – Mr Francis 
2RA Unit Welfare Officer – Mr E Stewart 

GWA – Herr Hornbostel 
Parent Rep – Mr G Morris 
Parent Rep – Mrs T Shiels 
Parent Rep – Mrs Huggins 
Parent Rep – Mr McQuilkin 

Parent Rep – Mrs Jones 
Parent Rep – Mrs Serevi 

SCE Rep – Mrs J Johns – AEO  
 
 
 
 

Further information about the rile of the SGC is attached in the family welcome pack 
attached with this booklet or you can contact the school to express your interest. 

 
FRIENDS OF MOUNTBATTEN 

 
This is a group of parents who meet together at school to organise fund raising for the 

children and school in order to buy those luxuries.  It meets informally and any new 
parents will be welcome even if you would like to just come and have a cup of coffee and 

meet other parents.  If you are interested then please make contact with Mrs Alyson 
Roberts or Miss Sally Clifton at the school. 

 


