
 
Contents 

 
           Page 

Welcome Letter from the Headteacher        2 
 
1. Administration of Service Children's Schools        3 

2. Our Whole-School Aims           3 

3. Organisation and Staffing        4 

4. Calendar and Hours            4 

5. Drinks and Snacks          5 

6. Foundation Stage          5 

7. Transition           7 

8. Getting to School          9 

9. School Uniform          9 

10. Our School Curriculum       11 

12. Assessment, Recording and Reporting     12 

13. Parent Interviews        13 

14. Learning Support        13 

15 Equal Opportunities        14   

16. Promoting Positive Behaviour      14 

17. Superstars of the week       14 

18. House System        15 

19. Medical Matters        15 

20. Absences         17 

21. Home Learning        18 

22. Charges for Activities       18 

23. Parental Help        18 

24. School Governance Committee      19 

25. Friends of Ayios Nikolaos School     19 

26. Additional School Activities      19 

27. What to do if things go Wrong      20 

 

Anx. A Class Organisation and Staffing       

Anx. B School Performance – SATs Results for KS1     

Anx. C School Performance – SATs Results for KS2     

Anx. D School Governance Committee       

Anx. E School Calendar 

 

 
C:\My Docs Lap HT\Parents\Information Booklet\Oct 2003.doc



Ayios Nikolaos PS                                                       Page 2                                                                                                3/5/2010 

\\basil\STAFF\ICT\School Prospectus 09.doc 
  

 

    Ayios Nikolaos Primary School 
British Forces Post Office 59 

 
 
    Tel: Cyprus Mil 7548 
    Civil: 00357 2395 7548 

Fax: Cyprus Mil 7547 
    Email: ayiosnik@logos.cy.net 
 

 
                                 
 
 
Dear Parents 
 
Welcome to Ayios Nikolaos Primary School.   
 
We hope that your child will be very happy here; most Service children seem to adapt 
very quickly to a new environment.  By working in partnership with you, we hope the 
home/school relationship will provide a firm basis for your child to grow academically, 
socially and morally during your tour in Cyprus. 
 
This booklet is designed to give you some general information about our school 
organisation and expectations.  Our weekly newsletter will ensure that you are kept up 
to date with other matters such as Class Assemblies, open afternoons and pupil and 
curriculum activities. 
 
Please do not hesitate to contact either your child’s classteacher or myself if you have 
any concerns or worries.  If you are able to give some time to supporting school 
activities we would be delighted to hear from you. 
 
We wish you and your family an enjoyable tour in Cyprus. 
 
Yours sincerely 
 

 
 
Mrs Samantha Daniels 
Headteacher 
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1. Ayios Nikolaos Primary and Service Children's Educa tion  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The school was officially opened in January 1954 and at its height, prior to the 
emergency in 1974, there were 550 children on roll, the majority of these from 
Famagusta.  In 1998, the main part of the school was remodelled and we 
currently have 142 children on roll, coming mainly from the married quarters at 
Ayios Nikolaos Station and the nearby village of Vrysoulles, but we also have a 
significant number of fee paying children. The school is part of Service Children’s 
Education. 
 
With effect from 1st April 1996, responsibility for administering Service Children's 
Schools transferred from the Service Children's Education Authority (SCEA) to 
Service Children's Education (SCE) which is an Agency of the Ministry of 
Defence. The Headquarters are currently in Wegberg, Germany and SCE's 
representative here in Cyprus is Senior Area Education Officer (SAEO), Mr Doug 
Munro, who is based at Episkopi.  As a comparison with UK, SCE might be 
regarded as a County Local Education Authority. 

 
Service Children's Education strives to mirror the very best of UK practice and 
follows the National Curriculum (England and Wales). 

 
 
2. Our Whole-School Aims  
  
 Vision 
 All members of our learning community will be confident, happy, caring  

individuals who achieve personal success and develop a love of learning. 
 

Child Speak 
Everyone at Ayios Nikolaos Primary School will work together to make  
it a happy, caring place where we all enjoy learning and achieve our  
very best. 
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Mission Statements 
·  To provide a safe, stimulating learning environment that will inspire our   

children. 
·  To value and encourage every member of our learning community to 

achieve their goals and be the best they can be. 
·  To share and celebrate all personal successes achieved inside and 

outside of school 
·  To maintain the highest standards of teaching and learning within a 

dynamic, creative and engaging curriculum, which provides exciting 
opportunities for all. 

·  To continuously build positive relationships within our immediate and 
broader curriculum. 

·  To ensure that every member of staff is given opportunities to develop 
and extend their professional knowledge and skills. 

 

Motto 
Believe and Achieve 

 
 
3. Organisation and Staffing  
 

The arrangement of children in classes varies according to the number of 
children on roll but placement of individual children is based on the age of the 
child and the number of children in any one age-range. 

 
Full details of class organisation are issued prior to the beginning of each school 
year. 

 
There are approximately 142 children currently on roll, organised into single and 
mixed-ability teaching groups.  Full details of the current class organisation and 
teaching, support and administration staff are given at Annex A. 

 
 
4. Calendar and Hours    
 

CALENDAR 
 

The Cyprus Schools’ calendar for the current year is given at Annex E. 
 
 HOURS 
 
 Foundation 1  (Sunbeams) 07.30 – 10.30 

Foundation 2  (Reception) 07.25 – 11.30 or 12.30  
(finish time for F2 depends on the time of year and the age of the child). 

Key Stage 1  07.25 to 12.30 
Key Stage 2   07.25 to 13.00  

 
Break times (Foundation 2, and Key Stages 1 and 2) 

09.55 to 10.10 
11.25 to 11.40 

The children also have a short comfort break (drinks and toilet) at around 08.30. 
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Children should not arrive at school before 07.15.  Before this time the teachers 
are busy with preparation and we cannot, therefore, guarantee supervision or be 
responsible for the children's safety.  They should wait on the playground, or 
under the verandas in inclement weather, until the bell rings at 07.25 when they 
line up quietly before entering school.  Children in the Foundation Stage 
(Sunbeams and reception) should be delivered to the classroom by parents, at 
the appropriate time. 

 
 
5. Drinks and Snacks  
 

Most children need 2-3 small snacks during the long morning session,  
and it is advisable to place this in an airtight container to discourage ants!   
We wish to encourage healthy eating in our children and would, therefore,  
ask you not to send sweets. 
 
Due to a number of children with nut allergies, we would respectfully ask parents 
not to send their child in with snacks containing nuts.   

 
In Foundation 1, the children have a daily ‘snack time’.  This is an important 
social event in the session where the children and staff sit together in groups and 
enjoy a break from activities.  Snack time is planned to cover all the Early 
Learning Goals, especially personal and social skills, language and 
mathematics.  Physical skills are also developed by, for example, learning to 
pour drinks or spread and cut when making a sandwich.   
Snack always consists of healthy foods and a choice of full-fat milk or  
water.  The weekly charge is � 3.00. 
 
In Foundation 2, the children also have a daily snack, which  
focuses on developing personal and social skills.  The weekly charge is � 3.00. 

 
It is very important that children drink enough liquid in the hot weather.  
Refrigerated water is available in the playgrounds but children may also bring 
their own drinks.  For safety reasons, no cans or glass bottles please. 

 
 
6. The Foundation Stage  
 

At Ayios Nikolaos, our children enter our Foundation Stage Unit at the start of the 
term following their third birthday. 

• Children whose third birthday falls between 01 April and 31 August 
   may start school in September. 
• Children whose third birthday falls between 01 September and 31 
   December may start school in January. 
• Children whose third birthday falls between 01 January and 31 March 
   may start school in April. 
 

Children transfer to Foundation Stage 2 in the September following their 
fourth birthday. There is now only one entry date for FS2. Children may be 
just four years old at the start of term, younger than they were in  
former Reception classes. Parents need not be concerned that their children 
will be unable to cope in FS2. 
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Ayios Nikolaos FS team work closely together throughout the year and this 
ensures smooth transition between the FS1 and FS2 classes. During the 
Foundation Stage 2 year crucial foundations continue to be laid, in particular the 
beginnings of successful reading and writing skills which they will take with them 
into Key Stage 1.  

Conversely, those children whose birthdays fall between September and 
December may spend up to five terms in FS1. Some parents have expressed 
concern that children will be 'repeating' two terms, but have been reassured that 
the curriculum is tailored to meet the needs of the individual child and play 
opportunities and experiences will be planned accordingly. We operate a two 
year rolling programme, so children will learn about a different range of topics 
during their fourth and fifth terms in Foundation Stage 1. 

 
Accommodation  
 
FS1 enjoys the benefit of a well equipped and resourced setting adjacent to the 
school. 
 
The accommodation comprises a large classroom area and another area which 
has linoleum covered flooring. There is daily access to the school grounds. We 
have our own cloakrooms with appropriately sized toilets and hand basins. We 
have a kitchen for snack preparation and cookery and ready access to the 
school hall for physical education and dance.   
FS1 and FS2  children benefit from colourful and well resourced classrooms with 
direct access to the outside areas.  
 
The Role of Parents  

 
We acknowledge the important role which parents play in the  
education of their children and seek to ensure that a partnership  
begins that will maximise a two way flow of information, knowledge  
and expertise. At Ayios Nikolaos, we believe that our induction  
process helps to foster this important relationship. 

 
Induction  

 
Our induction programme into FS1 begins with a meeting for new parents and 
their children at Ayios Nikolaos School. During the meeting parents are invited to 
ask questions about the Foundation Stage curriculum and organisation. The 
children and their parents meet the Headteacher, The Early Years Leader, FS1 
Team Leader and their Key Worker. They are then able to play together and get 
to know their new environment. 
Following the initial induction meeting, families will be offered a home visit by the 
Early Years Leader accompanied by the Foundation 1 Team Leader. During this 
visit there is an opportunity to talk with the practitioners about the child’s likes 
and dislikes, levels of confidence and independence and particular strengths or 
difficulties. 
 
New children are invited to make a minimum of two visits to the setting with 
their parents and/or kindergarten practitioners. They experience a session similar 
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to the one they will enjoy on their first day and are encouraged to join us for 
snack time. 
 
Children may not always begin FS 1 on the first day of term, nor attend each day 
for the first two weeks. This is usually dependent on the number of new starters. 
A staggered entry enables children to get to know a few others each day and is 
considered to be an important element of good Foundation Stage practice. 

 
Induction into FS 2 takes place over an extended period in the Summer Term.  
This includes joining school assemblies and joint activities with FS 2.  Regular 
sessions during the second half of the Summer Term are organised, as well as a 
meeting for parents, to ensure pupils, parents and staff are well prepared. 
 
The first six weeks in FS2 are part-time. This ensures that the pupils are used to 
the routine and building up stamina and experiences over time. 
A meeting with individual parents will take place over this period to discuss how 
their child is settling in and answer any questions they may have. 
 
 

7. Transition  
 

Transfer From Other Schools  
 

When you arrive in Ayios Nikolaos you need to visit the school to complete any 
outstanding forms.  We will give you every assistance and explain matters 
concerning school routine, transport and clothing etc.  You will have the 
opportunity to meet the Headteacher and discuss any concerns you may have.  
You are asked to bring your child with you and we will arrange for him/her, if 
possible, to meet the class teacher.  Could you please ensure that all your child's 
school records, reports and appropriate samples of work are brought with you to 
the school.  This greatly assists the task of the teacher in assessing your child 
and enables him/her to match work to ability. 

 
Your child will be admitted to school on the following morning and will either 
travel on the school bus or walk, depending on where you are living at the time. 
 

 Welcome Promise  
 

Most newcomers settle into our school extremely well.  The children are very 
supportive towards new pupils and enjoy making them feel at home.  Each new 
child will be allocated a special 'friend' whose task it will be to support your child 
during their first day at school.   

 
As part of the school’s ‘Welcome Promise’, after about 2-3 weeks we will offer 
you a meeting with the class teacher to discuss how your child has settled in.  
This can be arranged by contacting your child's class teacher directly to arrange 
an appointment. 
 
After 4-6 weeks you will be invited to attend a meeting with the headteacher to 
discuss your families’ induction into the school and any further concerns or 
comments you may wish to raise. 
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If you have obtained this booklet before your arrival in Cyprus and have  
any further queries, please do not hesitate to write to us and we will  
endeavour to answer your questions. You can also look on the school  
website – www.aynik-school.ik.org 
 

 
 Transfer to Other Schools  
 

As soon as you know your posting date you should inform  
the school Secretary, in writing, so that final reports can be  
prepared.  We will send you a leaving form to complete. 

 
In accordance with the Education Reform Act 1988 it is now the responsibility of 
parents to ensure the safe conveyance of their children's educational records 
from the relinquishing school to the receiving school. 

 
On the last day of school you will need to call in at the Secretary's office to 
collect an envelope containing: 

 
* their EYFS (FS1 + FS2) Rainbow Profile which comprehensively details 

your child's progress and achievements 
 

* a transfer report which gives the new class teacher information on which 
to base his/her assessment of the child. 

 
* a DfES transfer form accompanied by a letter asking the next school to 

confirm that they have received the form.  A second copy will be retained 
by us until we receive this confirmation. 

 
This envelope should remain with you and not be packed as MFO as it is 
imperative that the receiving school gains this information as soon as possible in 
order to ensure continuity of education for your child. 

 
The class teacher will also give you an envelope of your child's most up-to-date 
work. 

 
These envelopes should be handed to the Headteacher of the next school when 
you go to register your child.  None of the documents are confidential. 

 
At the age of 11+ children transfer to various forms of secondary education.  
Children remaining in Cyprus attend King Richard School, Dhekelia. Ayios 
Nikolaos Primary School and King Richard’s Secondary School maintain a close 
system of liaison. Currently the Y6 children are visited once a fortnight by a 
Modern Foreign Languages teacher from the Secondary school where they are 
taught French and a Gifted and Talented Science Club is being run in 
conjunction King Richard’s School. An ICT Transition project is also being 
planned jointly with the secondary and primary ICT teachers to take place in the  
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Summer Term. In addition the children are visited by the Head of Key Stage 
Three prior to their transfer, to answer their questions and concerns and the 
children in their turn visit King Richard’s School for two days, where they are  
given a flavour of the Secondary School curriculum, including time in a science  
laboratory.  Parents meetings are also organised at the Secondary School,  
where parents can raise any matters which are of interest or concern to them. 
 
 

8. Getting to School  
      The distance of the furthest quarter from school is shorter 

than the distance which allows official bus transport to and 
from school.  However, as we are unable to have crossing 
orderlies to escort children across the main roads, transport 
is currently provided for children who live on the Cawood 
Estate, the Cape Estate and in Vrysoulles village. This 
arrangement is not a permanent one and may change in the 
future.  

  
 Parents of children in the Foundation 2 (Reception) class may elect for their child 

to use the bus at the end of the school day from the start of the Spring Term 
(January). 

 
 Once a child elects to use the bus, a ‘normal routine’ is established.  

Exceptionally, parents may wish to vary this routine, in which case, advance 
notification to the school is needed.  This requirement is made to avoid delaying 
the buses (and all the other children) while we search for a missing child or seek 
to verify a last-minute verbal notification from a child. 

 
 Children in Key Stage 2 may ride their bicycles to school provided they wear 

protective headgear.  Children in Key Stage 1 may only ride to school if 
accompanied by an adult.  

 
 Primarily for safety reasons, children are not allowed to come to school on roller 

boots.  In addition, we do not have adequate storage facilities and there would be 
a risk of boots being lost or damaged. 

 
 
9.    School Uniform  
 

It is our policy to encourage the children (Years F2 – 6) to wear a simple uniform 
which we believe gives the school a sense of shared identity.  We greatly 
appreciate your support in this matter.  It would be appreciated if all items of 
school uniform could be labelled with your child's name.  Children in Foundation 
1 (Sunbeams) should be dressed appropriately for indoor and outdoor activities, 
ie no flip-flop style sandals or clothes which inhibit climbing.   
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The winter uniform  (mid October to March) 
 
Girls:  Grey/black skirts or trousers with white polo shirt/blouse and royal 

blue sweatshirt/sweat cardigan. 
 
Boys:  Grey/black trousers with white shirt/polo shirt and royal blue 

sweatshirt. 
 

White/grey socks, sensible flat shoes. Trainers should not be worn except for 
outdoor P.E. 

 
School sweatshirts/sweat cardigans are to be purchased from the School 
Secretary.   

 
Fleece tops and reversible fleece jackets are also available in stock, which are 
for outdoor wear only.  
 
The summer uniform  (April to mid October) 
 
Girls:  Grey/black skirts and white polo shirt or pale blue and white 

gingham dress. 
 
Boys:  Grey/black shorts/trousers with white polo shirt/short-sleeved shirt 
 
White/grey socks, sensible flat shoes or sandals (no flip-flops, jellies or clogs 
please , for safety reasons). 
 
From May to October, the school runs a ‘No hat, No play’ policy 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
   SUMMER UNIFORM         WINTER UNIFOR 
 
                  
       SUMMER UNIFORM                                    WINTER UNIFORM 
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Clothing for Physical Education 
 
Children must have the appropriate kit for P.E. lessons and we recommend that 
you purchase our school t-shirt and shorts.  For indoor PE simple gym 
shoes/plimsolls may be required, or the children will be asked to perform in bare 
feet.  (Plimsolls can be difficult to find in Cyprus and it may be worth purchasing 
a pair in U.K. before you leave).  For outdoor PE suitable training shoes should 
be worn.  
 
Jewellery 
 
For safety reasons, jewellery should NOT be worn to school.  Children are 
permitted to wear a wristwatch and one pair of stud earrings for girls and one 
stud earring for boys.  All  jewellery must be removed for PE, including 
swimming.  (Where a child has recently had their ears pierced, the studs may be 
worn for PE for the first 6 weeks after piercing, but must be taped over by 
parents for that day in school.) 
 
Price List 
 
The following items can be purchased from the school office. 
 

Item Cost (Euros) 
 

P.E. T-shirts �  7.00 
Shorts � 10.00 

Sweatshirts � 17.00 
Sweat Cardigans � 19.00 

Polo Shirts � 11.00 
Fleece Tops � 21.00 

Reversible Fleece Jackets � 26.00 
Gingham Dress � 17.00 

Book Bags �  5.00 
Baseball Caps �  4.00 

Legionnaires Caps �  5.00 
 
 
10. Our School Curriculum  
 
 
 
 
 
 

The curriculum is the whole learning experience offered by a school.  It is not 
only all the lessons and activities which are planned to cover the requirements of 
the National Curriculum.  It is also the tone, standards, quality and discipline of 
the school and the attitudes and values it puts forward.   

  
At Ayios Nikolaos Primary school we have developed a unique skills based 
curriculum. The children cover all the skills set out in the National Curriculum 
programmes of study, through a themed based approach. Many of our pupils  
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attend several schools, so we have introduced our own half termly and termly 
themes, such as ‘Tomb Raiders’, ‘Roll up, Roll up’ and ‘Hollywood, Bollywood’, to 
ensure that our pupils engage with new learning experiences during their time 
with us.  
  
How children learn is as important as what  they learn. Our curriculum, therefore, 
is seen as much in terms of experience  - spiritual, social, aesthetic, physical, 
linguistic, mathematical, scientific, technological - as of the knowledge  and 
skills  we think the children should have.  It should also be thought of as being 
equally concerned with personal qualities, behaviour and conduct. 

 
Our approach to teaching and learning is set out in our Teaching and Learning 
Policy, a copy of which may be viewed on the school website. 

 
 
 
12. Assessment, Recording and Reporting  
 

Assessment is the method by which teachers gather, use and communicate 
information that will enable them to raise pupil standards, celebrate 
achievements, diagnose difficulties and plan new work.  Assessment ensures 
pupils are taught at the appropriate National Curriculum level and can provide 
information for other teachers and parents. 

 
Teachers are continuously assessing their children to provide this information.  
Most assessment is achieved through interaction between pupil and teacher by 
discussion or marking.   

 
At the end of Key Stages 1 and 2, children in Y2 and Y6 have to complete a set 
of more formal tests, the Standard Assessment Tests (SATs).  These are given 
as part of the child's usual school activities.  The tests, alongside Teacher 
Assessments (TAs), then attribute each child an overall level for English, 
Mathematics and Science.  These levels can provide information to ensure your 
child is taught appropriately for optimum results. 

 
Recently developed APP (Assessing Pupil Progress) materials are used to 
regularly assess your child’s progress and identify targets for future learning. 
These targets will be shared with you twice a term, either verbally or in a written 
form. 

 
All the test results from Years 2 to 6 are analysed in order to set targets for the 
children and to inform future teaching.  A comparison of the school’s statutory 
SATs results with UK and National averages can be found at Annex B. 
 
Attainment Records of your child's progress through the National Curriculum are 
kept and updated regularly in your child’s EYFS or ‘Rainbow Profile’.  These are 
passed on throughout the child's school life along with samples of work and 
latest school books in the form of a portfolio. The EYFS or Rainbow Profile is 
shared with your child on a termly basis during an individual conferencing 
session with the classteacher.   
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13. Parent Interviews  
 

Ayios Nikolaos Primary School has an "open door" policy and  
parents are welcome to contact teachers for appointments as  
they wish.  At the beginning of each half-term (for Foundation  
and KS1) or term (for KS2) a letter is sent home detailing work  
to be covered and any help you can give your child.  Parents are regularly 
informed about their child's progress.  Each term, an opportunity to discuss 
matters with the teacher is arranged in the form of parent/teacher meetings or an 
'Open' day.  However, if you have concerns, please do not hesitate to come to 
school and discuss them straight away. 
In July an Annual Pupil Report is sent to parents. All children who are leaving are 
issued with a transfer report to be taken to the new school. 

 
 
14. Learning Support  

 
Ayios Nikolaos School operates an inclusive model of Special  
Educational Needs provision, which involves all the staff adhering  
to a model of good practice.  The staff are committed to identifying  
and providing for the needs of all children. We aim to create an environment of 
equal opportunities for everyone, which encompasses those children with 
Statements of Special Educational Needs and those children with less significant 
learning difficulties.  This also extends to provision for children who are assessed 
as being talented or gifted.  Early identification, assessment and provision for 
any child who may require learning support is essential.  
Initial concern can be expressed at any time by a child’s classteacher, by parents 
or by Health and Social Service professionals. 
 
Should concern arise about any child, consultation should take place as soon as 
possible.  Meetings may be initiated by parents or by the classteacher.  After the 
initial contact, there will be continued consultation between class teacher and/or 
parents and the Inclusion Co-ordinator.  Discussion and informal assessment of 
skills may result in the child being entered on the Learning Support Register 
which will indicate the type and frequency of support a child may need to 
overcome difficulties.   
 
Further advice and support can be sort, if necessary, from Pupil & Family 
Services (Senior Educational Psychologist, Senior Educational Social Worker, 
Inclusion Support Development Teacher) with prior consultation and permission 
from parents.  Difficulties regarding language and production of sounds can be 
referred to the Speech & Language Therapy Dept. as the speech therapist visits 
the school on a weekly basis. 
 
If you are at all concerned with the level of progress your child is making or you 
are experiencing difficulties related to learning or behaviour, then please do not 
hesitate to contact your child’s classteacher, the Headteacher or the Inclusion 
Co-ordinator. 
 
Child Protection 
The 'named person' with responsibility for Child Protection at Ayios Nikolaos 
Primary School is the Headteacher. 
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The school follows SCE policy on Child Protection, which is based on the 
Children Act 1989, and the Armed Forces Acts of 1991 and 1996.  We have a 
statutory duty to address any Child Protection concerns in consultation with 
parents and the SSAFA Forces Help Social Worker.   
It is also our duty and responsibility always to put the child's  
needs first. All matters relating to Child Protection will always  
be treated in confidence and as discreetly as possible.   
A leaflet entitled 'Advice and Guidance for Parents' is available  
on request.  
 

 
15. Equal Opportunities  
 

The school is committed to promoting Equal Opportunities for all members  
of the school community, children and adults.  We follow the SCE and  
MOD Equal Opportunities policies and a copy of our own school policy  
is available on request. 

 

16. Promoting Positive Behaviour    ��� �  
 

The staff, the community and the pupils at Ayios Nikolaos Primary School work 
actively together, to promote and ensure a culture of high self-esteem and 
positive attitudes to achieve an exceptional standard of behaviour within the 
school. 
 
As a community we continuously work to maintain a positive, caring and 
consistent approach to behaviour with a clear understanding of the roles, rights 
and responsibilities of everyone within the setting.  Additionally all staff, pupils 
and parents take seriously the need to observe rules and procedures that are in 
place to ensure the environment is consistently safe.   
 
Any and all incidents of undesirable behaviour are addressed immediately.  
Concern which may be raised about any pupil or pupils initially is the 
responsibility of the class teacher who may be supported by the parents or Key 
Stage leader if necessary.  If for any reason a situation is deemed to be of a 
more serious or persistent nature the policy of the school is to discuss the 
situation with the parents, class teacher, pupil and the Head teacher to resolve 
the matter collectively.  At all times we ensure that we work in partnership to 
empower the children to respect others and to take responsibility for their own 
actions. 

 
17. Superstars of the week  
 

Children in FS2 may be nominated to be ‘superstar of the week’,  
either for good work or good behaviour.  Their photo is then displayed  
in class for the following week. 
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18. House System  
 

Each child belongs to one of the four school houses named after Greek gods 
and goddesses:- 

 
Zeus  -    ruler of the gods and god of sky and weather. 
Hera     -    goddess of marriage and children 
Apollo  -    god of sun, light and music 
Athene  -    goddess of arts, wisdom and skill. 

 
Each week the children can earn house points for good work, effort, good 
behaviour, general improvement etc.  The points are collected every Friday and 
the winning team is announced during our ‘Golden Assembly’.  Inter-house 
events are held periodically. 

 
Every fortnight, we have a celebratory ‘golden work’ assembly, where one child 
from each class is selected by the class teacher to share an outstanding 
achievement in their learning.  Recognition is given for a variety of personal, 
social and academic reasons. Each child’s photograph is displayed on the 
‘Golden Work’ board, in a photo album displayed in the school hall and can be 
viewed on our school website under the ‘golden work’ icon. 
 
Every Friday, children receive Golden Time as a reward for following the Golden 
Rules. If a child breaks one of the rules, they will lose some of their Golden Time, 
however time can be earned back during the week. 

 
 
19. Medical Matters  
 

All accidents are referred to the duty teacher and after consultation with the 
Headteacher appropriate action is taken.  Injuries to the head or other injuries of 
a serious nature are referred to the Medical Centre and the parents are informed. 

 
If a child becomes ill whilst at school, parents are contacted and asked to take 
him/her home.  It is essential that parents keep the school Secretary informed of 
the up-to-date contact telephone number and any change of address. 
 
Mrs Bastow is responsible for childrens’ welfare throughout the school.  If your 
child experiences any problems regarding personal or health matters during 
school time, which they feel they cannot talk to their classteacher about, Mrs 
Mason will be available to help. 
 

 
                                 The School Nurse  

 
Promoting Healthy Lifestyles and Healthy Schools 

 
A child or young persons health and well being impacts on their behaviour 
and ability to learn.  
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Every child matters is a Government initiative intended to improve outcomes 
for all children and young people.  This enables them to achieve the following: 
 
- to be healthy 
- to stay safe 
- to enjoy and achieve                                     
- to make a positive contribution 
- to achieve economic well-being 
 
Our school nurse is a health professional, who is well positioned to provide 
guidance, advice and support in achieving the National Healthy School 
standard by: 
 
- Assessing, protecting and promoting the health and well being of school 

aged children and young people.   
On entering school, around the 5th birthday, the school nurse will screen 
each child, checking their height, weight and hearing.  This enables us any 
concerns to be addressed and dealt with at an early stage. 
 

- Offering advice to individual children, parents, carers or teachers.  The 
school nurse holds a school based weekly drop in clinic each Tuesday 
7:30 – 8:00, enabling individuals to discuss any health concerns, 
behavioural issues or general concerns. 

 
- Offering support and advice to teaching staff and parents/carers when 

dealing with specific medical needs in school.  As and when required, the 
school nurse will provide training workshops and advice. 

 
Dental Inspections 

 
Dental treatment for all entitled children is available at the local  
Dental Centre which is staffed by the Defence Dental Agency. 

 
For the safety of your child, dental inspections are best carried out at a Dental 
Centre because of cross-infection control and ideal lighting conditions.  It is 
your parental responsibility to take your child for dental inspections at least 
once a year to ensure that your child does not suffer from dental disease. 

 
From time to time Health Education Visits may be organised to the dental 
Centre when, after consent has been sought, a dental inspection may be 
carried out.  You should be aware that Dental Inspections are mandated for 
your child under the NHS Act of 1977 at the age of 8, 11 and 14 years.  To 
this end the school will liaise with the dental centre as to which children have 
received a dental inspection in the last year.  If your child has not then you will 
be requested to arrange an appointment. 

 
Medical Inspections 

 
Medical inspections are also carried out and you will be advised  
of these by the School Nurse. 

 
 

 

 

�  
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           Medicines in School 
 

Staff are unable to administer medicines to children except by arrangement 
with the Headteacher.  Apart from inhalers, medicines are not allowed to be 
kept in classrooms. Requests for children to be allowed to take medicines 
whilst at school must be made in writing, detailing dosage, etc and be 
accompanied by a letter from the doctor.  

 
 
20. Absences  
 

There is a legal requirement for a child's absence to be notified to  
the school and we ask you to let us know the cause of the absence  
as soon as possible, in writing.  All unauthorised absences will be  
followed up by the school but this is time consuming and a note  
sent in promptly to the class teacher is greatly appreciated. 
 
Taking leave during school time is actively discour aged as this can 
seriously affect children's progress in school.   

 
Under Department for Education and Skills (DfES) regulations, a pupil may be 
granted up to a maximum of 10 days leave of absence from school.  However, 
this is not an entitlement and may only be granted by the Headteacher when it 
is established that the Head of Household has no alternative but to take 
annual leave at a time which coincides with school sessions. (Special 
conditions exist in SCE schools to enable a pupil to take a holiday after the 
Head of Household has returned from a tour of duty which has lasted for at 
least 6 months and which was deemed to be hazardous or dangerous.) 

 
The school is required to make formal notification to the Senior Assistant 
Education Officer in Cyprus (AEO(C)), and the Families Officer, the name and 
address of any child who fails to attend school regularly or whose 
absence has not been authorised.   Parents are respectfully requested to: 

 
a. notify the class teacher in writing of the reason for any absence 

due to illness, medical appointment etc; 
b. make any requests for leave of absence in writing to the 

Headteacher using SCE Form 3.5 (Request for Leave during the 
School Term) which is available from the school Secretary. 

 
Prior warning of visits to the doctor or dentist is also welcomed.  Children may 
be collected from the classrooms but the office must be notified so that we 
can make adjustments to the class register (this is particularly important in 
case of a fire).  We regret that, in the interest of welfare and safety, it is not 
possible for any child to be released from school unaccompanied. 

 
 
 
 
 

 



Ayios Nikolaos PS                                                       Page 18                                                                                                3/5/2010 

\\basil\STAFF\ICT\School Prospectus 09.doc 
  

 
21. Home Learning  
 

Your child’s education is a shared responsibility between home 
and school and positive support from families has a significant 
impact on your child’s performance at school – the assistance of 
parents/carers is essential to ensure that pupils perform to the 
best of their ability. You can assist in many ways, for example, 
helping your children at home, monitoring homework and 

providing encouragement. In particular, our home learning projects promote 
the skills of research and discussion, which can help to create a family 
learning ethos within the family home. 
 
Research has shown that when parents reinforce the work of the school at 
home, there is a potential for raising standards further. 
The current home learning is as follows: 
 
·  Reading regularly 
·  New spellings on a weekly basis 
·  Maths monkey (year 2) 
·  A piece of literacy or maths work on alternate weeks. The homework may 

be a game; collecting information or completing questionnaires. 
·  Each term, the children will be set a home learning project to complete in 3 

weeks (including the half term week). The children will be given a choice of 
three ways to present their topic. Teachers will provide a checklist to help 
the children keep on task. 

·  A thinking skills question will be offered as an optional home learning task 
every Monday. 

·  Occasionally, additional teachers will set work for the children e.g. Y5/6 
French or Y5 DARE project. 

 
 
22. Charges for Activities  
 

We consider activities such as educational visits to places of interest to be a 
vital extension to each child's education in school.  Section 110 of the 
Education Reform Act 1988 requires us not to charge for such activities which 
take place mainly or wholly during the school day.  We retain the right, 
however, to charge for: 

 
* residential visits; 
* activities which take place wholly or mainly  
 outside the school day. 

 
 
23. Parental Help  
 

Your general support for the work of the school is vitally important for your 
child's progress and is much appreciated by the staff.  If, however, you wish to 
become more involved in the life of the school any offer of help will always be 
welcomed.  Particularly, help is needed: in the library, with cookery, in 

 

 



Ayios Nikolaos PS                                                       Page 19                                                                                                3/5/2010 

\\basil\STAFF\ICT\School Prospectus 09.doc 
  

swimming sessions and for word processing.  However, you may simply 
prefer to work alongside one of our teaching assistants. 
 
All classes need help with the ‘Reading Recovery’ programme, which relies 
on parental volunteers to ensure its continued success. 

 
We would love to hear from you:  

 
* if you can help on a regular basis or just spare the occasional half-

hour; 
 
* if you wish to help with the numerous jobs that need  
 doing in a busy classroom or have a particular talent  
 which you could pass on to the children. 
 

 
 
24. School Governance Committee  
 

The aim of the SGC is to facilitate the 'partnership' approach to the education 
of Service children overseas, providing a more formal relationship between 
the school and its community and reflecting the legitimate community and 
parental interest in the work of the school. 
 
The committee meets once a term and parents are notified in advance via the 
schools newsletters or on the school website.  If you have any matters which 
you would like raised, you should contact your representative (see Annex C) 
as soon as possible before the meeting.  However, you do not have to wait 
until a meeting to raise your concerns.  We hope you will feel able to talk to 
your child’s class teacher, or the Headteacher, as most issues can be 
resolved quickly.  Alternatively, you may wish to attend the parents’ forum 
meetings which are held every half term. 

 
The present composition of the Committee is given at Annex C. 

 
 
25.        Friends of Ayios Nikolaos School (F.A.N. S.) 
 

F.A.N.S. was set up to raise funds for the school and to organise social events for 
children and their parents.  They are always looking for new members, so if you 
wish to get involved, please contact the school secretary for the name and contact 
details of a FANS committee member. 

 
 
26. Additional School Activities   
 
 
 
 

A wide range of additional activities is arranged during the year.  These include 
Swimming Gala, Sports Days, Open Day, Fun Run/Easter Day, Dhekelia Dash and 
Christmas Presentations. 
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A variety of after-school clubs is offered during the winter months.   
These are for children in Key Stage 1 and Key Stage 2 and  
include: football, netball, computers, drama and ICT. 
 
The school participates in the annual programme of inter-school competitions, 
which are held at different schools on the island and which include: football, netball, 
athletics, swimming, cross country, etc. 
 
In addition, the Cyprus Music Service was set up in September 1999  
to make instrumental tuition (currently brass, woodwind and strings)  
available to Service children in Cyprus.  A leaflet giving full details can  
be obtained from the school secretary. 

 
 
27.    What to do if things go wrong  
 

The school has a very good reputation and we are justifiably proud of our 
achievements.  Occasionally, however, parents have concerns, most of which arise 
out of misunderstandings and can be settled quickly and informally at school level.  
We ask that you address any worries you have initially to the class teacher.  If 
matters cannot be resolved, please see the Headteacher, who will always be happy 
to talk to you. 

 
Any parent wishing to make a complaint through more formal  
channels may obtain a leaflet entitled 'What to do if things go  
Wrong' from the school Secretary/Headteacher. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
E:\prospectus 09.doc 

 

 

�  
 


