
 

New Entrant Details Checklist 
 

Child’s Surname:  DOB:  

Forenames:  Photo for MSA       

Start Date:  Class:  House Colour:  
 
 
 
 
 

Records received?  Records and CTF requested?  CTF received?  
Reasons for no records… 

 
 
 

UPN included?  UPN Number:  
 

Recent / transfer report included?  Copied to Class Teacher?  
 

SEN / G&T Letter / IEP included?  Copied to SENCO?  
Further SEN action… 

 
 
 
 

Medical information included?  Copied to SENCO/Lead LSA?  
Further medical action/care plan requirements… 

 
 
 

FS PROFILE SUMMARY SCORES 
Personal, Social & 

Emotional 
Communication, 

Language & Literacy 
Mathematical 
Development   

Knowledge and 
Understanding of the World 

Physical 
Development 

Creative 
Development 

DA SD ED LCT LSL R W NLC C SSM    

             

             

             

 TOTAL:  

KS1/2 SUMMARY 

 English S&L Reading Writing Spelling Maths Science ICT Other 

Y1 Assessments          

Y2 Assessments          

Y3 Assessments          

Y4 Assessments          

Y5 Assessments          

Y6 Assessments          

Key: NCT – National Curriculum Test; OT - Optional Test; TA – Teacher assessment 
 
 

Records sorted for return to parents?  Records passed to office for filing?  
Further action required… 
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